
08.

Request:
•	� Rates clearance 

figures from the
municipality.

•	� Levy clearance 
figures from
managing
agent / HOA, if
applicable.

• 	�Compliance 
certificates.

• 	�Original title deed
from seller,
if applicable.

The 12-step 
transfer process

01.

Sale agreement 
is concluded 
and sent to the 
conveyancer.

04.

Bond 
cancellation 
figures are 
requested from 
the seller’s bank, 
if applicable.

09.

Receive rates 
clearance, levy 
clearance, and 
compliance 
certificate(s).

10.

Receive transfer 
duty receipt 
/ exemption 
certificate after  
payment is made 
to SARS.

12.

Congratulations! Transfer  
of ownership in the property 
is registered!

05.

Secure purchase 
price: Collect 
cash and/or bank 
guarantee.

06.

Parties sign 
transfer 
documents; 
purchaser signs 
bond documents,  
if applicable.

07.

Purchaser pays 
transfer duty 
and transaction 
costs.

02.

Conveyancer 
acknowledges 
receipt, contacts 
parties, and 
attends to FICA 
compliance.

03.

Deposit is 
requested and 
bond approval 
is pursued, if 
applicable.

11.

Documents are 
lodged in the  
Deeds Office.

For assistance, contact 
us at info@stbb.co.za.

stbb.co.za

Let us connect you. 
STBB offers access to a dynamic team of 
attorneys, conveyancers and notaries, who are 
specialists in numerous fields of the law.

Commercial Law   I   Conveyancing   I   Development Law   I   Labour Law   I   Estates 

 Family Law   I   Litigation   I   Personal Injury & Third Party Claims




