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Authenticating

documents: Legal
requirements

When documents are signed outside South Africa but are
intended for use locally — whether for property transactions,
estate administration, commercial matters, or litigation — they
often need to be formally authenticated to be legally recognised
by South African authorities and institutions.

Authentication options

Depending on the country

in which the document is
signed, special authentication
requirements must be met.
Failing to properly authenticate
documents signed abroad

can result in delays, rejected
transactions, and unnecessary
legal complications. Documents
signed abroad for use in

South Africa can generally be
authenticated in one of the ways
outlined below.

The general rule for all countries

In terms of High Court Rule 63,
documents must be signed by
the parties in the presence of any
of the following:

y The head of the South Africa
diplomatic/consular mission;

y A person in the administrative or
professional division of the public
service serving as a South African
diplomatic consular abroad,;

~y - Any government authority of such
foreign jurisdiction charged with the
authentication of documents; or

u The consul-general, consul, vice-
consul, or consular agent of United
Kingdom in that foreign jurisdiction.

An authentication certificate, signed
by the above person, must be
attached to the documents.



An additional option for
certain countries

When signing documents in
Botswana, Lesotho, Great Britain
and Northern Ireland, Swaziland,
and Zimbabwe, a less onerous
option is available.

In these countries, it is sufficient
for the document to be signed

by the parties in the presence of
a notary public practising in that
country. The notary public must
identify the signatures, sign the
document, and affix his/her/their
seal of office to the documents.

Member states of The
Hague Convention

If a country is a party to The
Hague Convention, the document
must be signed by the parties in
the presence of a notary public
(or person of similar office) in
that member country. The notary
public will attach his/her/their
certificate of authentication to
the document, which must bear
their signature, stamp, and seal.
The notary public will then send
the document to a court or other
competent authority in the area in

which they practise. Thereafter, an

apostille certificate (apostille) is
affixed to authenticate the notary
public’s signature.

Important note:

v Documents must be signed clearly
and in black ink.

y Where a document consists of more
than one page, documents should
be printed on one side only, all pages
must be initialled at the bottom
right-hand corner by all parties and
witnesses, and their full signatures
must appear on the last page.

For further information or legal assistance,
contact us at info@stbb.co.za.
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Let us connect you.

STBB offers access to a powerful
team of attorneys, conoeyancers
and notaries, who are specialists in
numerous fields of the law.

Cape Town

8th Floor, 5 St Georges Mall,
Cape Town

021406 9100

Blouberg

24 Blaauwberg Road,
Table View
0215214000

Claremont

2nd Floor, Buchanan’s Chambers,
Cnr Warwick Street & Pearce Road,
Claremont

021673 4700

Helderberg

1st Floor, Titanium House,
19 Gardner Williams Avenue,
Paardevlei, Somerset West
021850 6400

Noordhoek
4 Carlton Close,

Sunnydale, Noordhoek
0217841580

Tyger Valley

5 High Street, Rosenpark,
Tyger Valley

021943 3800

Hermanus

Unit 6, 9 College Street,
Hermanus

028 753 0033
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Bedfordview
105 Boeing Road East,
Bedfordview
011 453 0577

Centurion

F&S House,

c/o John Vorster Drive &
Lenchen Avenue North,
Centurion

012 0011546

Fourways

Ground Floor, Block A, The Pivot,
Montecasino Boulevard,
Fourways

010 001 2632

Sandton

112, 4th Street,
Parkmore, Sandton
011 219 6200

East London

1st Floor, Block B,
Chesswood Office Park,
8 Winkley Street, Berea,
East London
0437211234

Durban

Unit 3, 1st Floor,

21 Richefond Circle,
Ridgeside Office Park,
Umhlanga Ridge
031583 8060

Disclaimer: The information provided does not
constitute legal or other professional advice. We
accept no responsibility for loss or damage which may

arise from reliance on information contained herein. The Big Small Firm



